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This 2002-2003 Performance Measures Access Forms User Manual is for use
ONLY with the Access database: 2003Concentrator_Placement DataReporting.mdb
- located on the enclosed diskette. This Access database is intended as a backup
system in the event that you cannot connect to the Performance Measures online
system on the ADE website: http://www.ade.az.gov/PerfMeasures/splash.asp

If you are unable to connect to the Performance Measures online system,
then load the enclosed diskette into your pc, and copy the Access database to your
C: drive. When the Access database is copied to your C: drive, it will run fast and
accurately. (Please do not run this Access database from your A: drive).

Use the instructions enclosed in this manual to add 2002 Placement Survey
information and 2003 Concentrator Report information. You can also use the Zero
Placements for a Program form to indicate that you do not have any Placements for
a particular program, or the Zero Concentrators for a Program form to indicate
that you do not have any Concentrators for a particular program.

When you are completely finished adding all records — all Placement
Surveys, Concentrator Reports, Zero Placements for a Program, Zero
Concentrators for a Program — please email the entire Access database as an
attachment to:

STWDataCollection@ade.az.gov

We will then load your records onto our Performance Measures database.
When they are loaded, you will be able to view these records using the Performance
Measures online system. Please see the Performance Measures online user manual
for instructions in using that system.
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To enter your 2003 Concentrator Records: Click on the Forms tab, then
Double-click on the frmConcentrator Record to open the 2003 Concentrator

Record form.
Maximize the size of the form (click the middle button in the upper right-hand

corner to maximize the size of the form).
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B frmConcentrator_Record : Form o [m] |
F |Concentrator Record I

\2003 Concentrator Record

Schoal: ||

=l

CTDS: |

First Mame|

Birthdate:

WEF servi

5T JOHNS HIGH SCHOOL
Pragram: |y o ow ROCK HIGH SCHOOL
ROUND WALLEY HIGH SCHOOL
WaLLEY HIGH SCHOOL
GANADO HIGH SCHOOL
CHIMLE HIGH SCHOOL

RED MES#A HIGH SCHOOL
ROUGH ROCK COMMUNITY SCHi +

-

=]

ProgramCIP; |

Last Mame: |

Gender: I 'I
=

Diate: I

Leawer Code: I |
Social Security Number (Voluntary): I

Race: I 'I

SAIS Number (Yoluntan: I

Attain B0%Y: I

Assessment Method: I TestMName: I

- Press Enter to &dd Record -

-

Record: 14 4 || 1k L] of 1

K|

[Farm view

distart| | (4] 3) & %% 2| v | @] oo Gya | Bo. | B2 Be[@r. @RIDDSTHE  1oiey
Click on the Schools drop-down button to select your school. When you do, the
School’s number (CTDS) will appear in the box next to the School.
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B3 frmConcentrator_Record : Form

_# |Concentrator Fecord I I

\2003 Concentrator Record

School:  [ST JOHNS HIGH SCHOOL =l cros: [mozo120s (=]

Program: = FrogramCIF: | Bl
Agriscience =

First Mame| Ag Bus Mg Horticult N Last Mame: |

; Fenewable Natural Resources

Birthdate: |Sg)es & Marketing Gender: I 2
Hospitality Servces

IVEF servil Media Communicatian [
Cosmetology ;

Leavar Col Fond Production/Culinary Ards = Race: I 2 Atftain §0%7: I

Diate: I

Social Security Number (Voluntary): I SAIS Number (Yoluntan: I

Assessment Method: I TestMName: I j

- Press Enter to &dd Record -

Recard: LILI | 1

vl [r#] of 1 A | I

[Farm view

Tl sl mm| [ 4l

distart| | (4] 3) & %% 2| v | @] oo Gya | Bo. | B2 Be[@r. @RIDDSTHE  1oiey
Click on the Program drop-down button to select your program. When you do, the
Program number (ProgramCIP) will appear in the box next to the Program.
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B3 frmConcentrator_Record : Form
¥ |Concentrator Record I
\2003 Concentrator Record
School: |ST JOHMS HIGH SCHOOL -] cTDs: |D1DED1205 Bl
Program: |Agriscience Bl ProgramCIP;  [010300 =]
First Name [Joe I: I_ Last Name: |Student
Bithdate: | 09/21/1982 Gender: |l Bl
F |Female
IWYEF service cateqony: | [=]
Leawer Code: I 'I Race: I 'I Attain B0%Y: I
Social Security Number (Voluntary): I SAIS Number (Yoluntan: I
Assessment Method: I TestMName: I j
- Press Enter to &dd Record -
Diate: I—
Record: 14 4 || 1k e ]e#]|of 1 LI |

 [Form View [ o e e e |

dstart| | 11 3) @ *F 2|| 3ov| Bl | &6 | Gua | Bo.| Bl | B (@ [@REDLETHE 125w
Enter the student’s first name, middle initial (optional), last name, and birthdate.
Click on the Gender drop-down button to select the gender of the student. (The code

M or F will be stored in this field, not the description Male or Female. The
descriptions are displayed for your convenience).
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¥ |Concentrator Recard I

B3 frmConcentrator_Record : Form

2003 Concentrator Record

Birthdate: I 04211982

School: ST JOHNS HIGH SCHOOL =l CTDS: |n10z01205 =
Program: JAariscience =] ProgramCIP:  [010300 -1
First Name [Joe Ml: I_ Last Mame: [Student

Gender: |M "I

WEF service cateqonry:

Leaver Code:

Ha  Handicapped
Social Security Mumber

MO | —Man IVEP-
SP | Single Parent

Asgsessment Method:

Academically Disady

EC |[Economically Disachs

LE Limited English Prof.

=

| | Attain 80%% [
SAIS Number Woluntar): |

[

- Press Enter to Add Record -

-

Diate: |
Record: 4] < || 1 [r]es]of 1 Al v

|F0rm Wiew

dliseart| | 1] 3) @ %p 2

—r mml T 4

The descriptions are displayed for your convenience).

| ngl 1| @G' @n...' go...l 2| 2...||fr... WRI DD THE 125w

Click on the IVEP service category drop-down button to select the IVEP code of the
student. (The actual IVEP code will be stored in this field, not the IVEP description.
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¥ |Concentrator Record I
\2003 Concentrator Record
School:  [ST JOHNS HIGH SCHOOL =] cTDs: 010201205 Bl
Program: |Agriscience Bl ProgramCIP;  [010300 =]
First Name [Joe I: I_ Last Name: |Student
Birthdate: I 09/21,1958¢2 Gender: IM 'I
IWYEF service cateqony: |AC [=]
Leawer Code: | 'I Race: I 'I Attain B0%Y: I
E1 | StillIn School
Social Security M43 Expelled SAIS Number (Yoluntan: I
W Absence
Aszsessment Met'WS  Dropout =5 I j
WY Graduated
- Press Enter to &dd Record -
Diate: I
Record: 14| 4 || 1 v |rres] of 2 4] | v
[Farm vigw 1 ML A |

dstart ||| 1A By @ 7 || | BIL] s 3] o Ee.| BREDEATRBE 1256
Click on the Leaver Code drop-down button to select the Leaver code of the student.
(The actual Leaver code will be stored in this field, not the Leaver code description.
The descriptions are displayed for your convenience). **Note the new leaver code —
E1 Still in School. This code is for Concentrators that have not yet graduated.
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¥ |Concentrator Record I
\2003 Concentrator Record
School  [ST JOHNS HIGH SCHOOL =l cros: [mozo120s ]|
Program: |Agriscience Bl ProgramCIP;  [010300 =]
First Name [Joe I: I_ Last Name: |Student
Birthdate: I 09/21,/1982 Gender: IM 'I
IWYEF service cateqony: |AC [=]
Leawver Code: A7 b Race: 'I Attain 80% 7 I
01 Wvhite
Social Security Number (Voluntary): I 02 Black r Woluntar: I
03 Hispanic
Aszsessment Method: I Test Mame: I 04 Indian j
05 Asian
- Press Enter to Add Recaord -
Date: I
Record: 14| 4 || 1 v |rres] of 2 4] | v

| T w4
dlistart| | (4] 3) & °F *| 3w, s Byal Bo| me| e [[mr. PRIDLAWPOB=  12sem
Click on the Race drop-down button to select the Race code of the student. (The
actual Race code will be stored in this field, not the Race description. The
descriptions are displayed for your convenience).
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¥ |Concentrator Record I
2003 Concentrator Record
School:  [ST JOHNS HIGH SCHOOL =] cTDs: 010201205 [=]
Frooram: |Auriscience i | ProgramCIP: |IJ103IJD i
First Name [Joe Ml: I_ Last Mame: [Student
Birthdate: | 03/21/1382 Gender: |M |
WEF service cateqonry: |AC i |
Leaver Code: L A Race: |01 A Attain 80267 |Y
Social Security Mumber Moluntary): |999—99—9999 SAIS Number Woluntar): |1111111111
Asgsessment Method: |S| Test Mame: | j
- Press Enter to Add Record -
Date: I—
Record: 4] < || 1 [r]es]of 1 Al v
|F0rm Wiew I_I_I_I—CAPS I—I_NUM I_l_ //: -

hstart||| 1] B) @& % 7| v &a G)a] Eo| ®m2.| B2 [@r.. WREDB A= 1286m
Enter the student’s Attain 80% code (Y or N) and the optional Social Security
Number and the optional SAIS number (if available). Also, enter today’s current
date.
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F| Concentrator Record I
\2003 Concentrator Record
School:  [ST JOHNS HIGH SCHOOL =1 cros: [mozo120s =1
Pragram: |Adriscience =l ProgramCIP: |D1DSDD -
First Name |Joe tAl: I_ Last Name: |Student
Birthdate: I 09/21,1952 Gender: IM |
NWEF service cateqony: IAC =1
Leawver Code: Y7 z Race: |0 z Aftain 80547 IY
Social Security Murmber (Yoluntan: |999—99—9999 SAIS Number (Voluntan): |1111111111
Aszsessment Method: IS TestMame: | d
Industry-recognized Assessment 0
Date: [ MNationally-validated Test Bank 0
ate: Alternative Assessments 0
Record: 14 4 || P I 2 T I | |

 [Form View T feees[  mm| [ |

Sisan | 74 8 & % || 0] 1 @6 Aun| So| @ VREOBETR@E 1w
Enter the Assessment Method. If the Assessment Method is the State Assessment,
please enter the Test Name. Also, enter today’s current date. Press Tab, then press
Enter to add the record. The student’s Concentrator information has now been
added to the database.
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To enter your 2002 Placement Surveys: Click on the Forms tab, then
Double-click on the frmPlacement_Record to open the 2002 Placement Survey form.
Maximize the size of the form (click the middle button in the upper right-hand
corner to maximize the size of the form).
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[E B frmPlacement_Record : Form
¥ [ Demographic Information | Placement Infarmation | BN

| 2002 Placement Survey I

2.

School, [l =1 cTDS: | =
~ [ST JOHNS HIGH SCHOOL A =
Froaram: |\yINDOW ROCK HIGH SCHooL | PredramCiP:

First Name: | FOUND WALLEY HIGH SCHOOL ddressT: |
WALLEY HIGH SCHOOL :
LastMame: | qanAD0 HIGH SCHOOL ddress2 | —
CHINLE HIGH SCHOOL
City | RED MESA HIGH SCHOOL Zin: |

ROUGH ROCK COMMUNITY SCHOC > |iaptianal) |

Student Type: | | .
) _ |5 the Student returning
If Sampler, include WEF Code and Gender: T T S l_

| =1 | =l Iers,Whatyeardidtheygraduate?:|

Contact Type: | :I' DescriptionifOther:|
Completer Type: | :I' DescriptionifOther:|

Date: | [=> Continue to: Placement Information (see above)f

Record: 1| |[™ 1 It 1
T T T [ o [ 4
dstart| | 1A By @ 7 || | Bl o6 | G2 Eo. | B | B.{[mE. [@REDBITRE= 1eren
This Placement Survey form is on 2 pages: Demographic Information and
Placement Information. Fill out all the fields on the Demographic Information form
first, then click on the Placement Information tab at the top of the form to add the
student’s post secondary school, military branch, or employment information.

To begin adding the student’s Demographic Information, click on the Schools drop-
down button to select your school. When you do, the School’s number (CTDS) will
appear in the box next to the School.

13



Microsoft Access

-JEiIe Edit Wiew Insert Format Records Tools Window Help

- By mey o @ sil|YE Y A | g 2|0,

[E B frmPlacement_Record : Form

¥ | Demographic Information | Placement |nformation |

| 2002 Placement Survey I

School: [ST JOHNS HIGH SCHOOL =l cTDS: 010201208 =l
Program: | | FrogramCIF; | :l'
: Agriscience =
First Name: | 4 gy My Horticut _| Address1: |
Last Mame: |Renewahle Natural Resources :
Sales & Marketing AddressZ |
City: | Hospitality Services | Zip: |
Media Communication .
e: (Optional) |

Cosmetology
Student TyplTood Production/Culinary Ars |

) _ |5 the Student returning
If Sampler, include WEF Code and Gender: T T S l_

| =l | =l Iers,Whatyeardidtheygraduate?:|

Contact Type: | :l' DescriptionifOther:|
Completer Type: | :l' DescriptionifOther:|

Date: | [=> Continue to: Placement Information (see above)f
Recard: Ll;“ PR T 3

 Form View [ e e e |

distart| | (4] 3) & %% 2| v B eoe | Bz So. | B2 Be[mr. [@RIDBIBVHBE ey
Click on the Program drop-down button to select your program. When you do, the

Program number (ProgramCIP) will appear in the box next to the Program.

14
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[E B frmPlacement_Record : Form
7T Demographic Information | Placement Infarmation | BN

| 2002 Placement Survey I

School: |ST JOHMNS HIGH SCHOOL =l ctDs: |o10z201205 =
Program: |Aqriscience | FrogramCIF; |U'| 0300 :I'
First Name: |Joe Addressl: 123 Amwhere Streat

Last Mame: [Student

Address2 | e

City: JAmetown State: jaZ = Zip: [BR000
Phaone: (Optional) |(602) 999-3999

Student Type: | =1 .
C | Program Completer Iz the Student returning
L [Lewel ll Course Sampler from & religinus mission?: |

I M Program Concentrator It Yas, what year did they graduate?: |

Contact Type: | :I' DescriptionifOther:|
Completer Type: | :I' DescriptionifOther:|

Date: | [=> Continue to: Placement Information (see above)f

Record: 1| (|[T 1 > [»alk]of 1
| T T [ o [ 4
ison | (@) & % 7| v Bt Eo B2 o | @2 e fE@T. BREDBETHBE  1sem
Enter the student’s first name, middle initial (optional), last name, address, city,
state, zip code, and phone number (optional). Click on the Student Type drop-down
button to select the type of the student. (The student type code: C or L or N will be
stored in this field, not the description. The descriptions are displayed for your
convenience).

[f Sampler, inclu

15
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[E &1 frmPlacement_Record : Form
7] Demographic Information | Placement Infarmation |

| »

L CaTaTaTls T o | I —— { N 5 Py h

ﬂ

Schoal: IST JOHMS HIG If Sampler Student, include IYEP Code and Gender! b =
Program: |Aqriscience non :I'
First Name: [loe here Stract

Last Mame: |Student Addresa? | -

City: JAmetown State: jaZ = Zip: [BR000
Phaone: (Optional) |(602) 999-3999

Student Type: |L = .
) _ |5 the Student returning
If Sampler, include WEF Code and Gender: T T S l_

| =1 | =l Iers,Whatyeardidtheygraduate?:|

Contact Type: | :I' DescriptionifOther:|
Completer Type: | :I' DescriptionifOther:|

Date: | [=> Continue to: Placement Information (see above)f

Record: 1| (|[T 1 > [»alk]of 1

fom Vi T T [ o [ 4
dstart| | 11 3) @ *F 2|| v @l Ee| Bz Mo | B2 | B @ [@REDLITHE=  156ru
If the Student Type is Sampler (L), Access will prompt you to enter the student’s
IVEP Code and gender.

16
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[E B frmPlacement_Record : Form

i Demographic Information | Placement |nformation |

| 2002 Placement Survey I

School: |ST JOHNS HIGH SCHOOL =l cTos: [o10201208 =
Frogram: |Auriscience =1 FrogramCIF: |D1DSDIJ 'I
First Name: |Joe Addresel:  [123 Amawhere Street

Last Mame: [Student Addressz |

City: |Amytown State: A7 =l Zip: [85000
Phaone: (Optional) [(B02) 833-3399

Student Type: |L =1

i |s the Student returning
[f Sampler. include VEF Code and Gender:

from & religious mission?: |

AC Academically Disady
EC Economically Disadv =1 Description if Other: |

He&, Handicapped = L _
LE | Limited English Prof =1 Description it Other: |

MO —MNaon MEP-
SP Single Parent

Recard: Ll;“ PR T 3

|—> Caontinue to: Placement Information (see above)]

=1 | =l Iers,Whatyeardidtheygraduate?:|

Form ew [ e T e e |

dstart|| 1) By @ %p || v | Bl &e.| Gyz.] Mo | He| B [mr. [WRIDDLTPB= 16w
Click on the IVEP Code drop-down button to select the IVEP Code. (The actual
IVEP code will be stored in this field, not the description. The descriptions are

displayed for your convenience).

17
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[E B frmPlacement_Record : Form

F| Demographic Information I Placement |nf0[mati0n|

| 2002 Placement Survey I

School: |ST JOHNS HIGH SCHOOL =l cTos: [o10201208 =
Frogram: |Auriscience =1 FrogramCIF: |D1DSDIJ 'I
First Name: |Joe Addresel:  [123 Amawhere Street

Last Mame: [Student Addressz |

City: |Amytown State: A7 =l Zip: [85000
Phaone: (Optional) [(B02) 833-3399

Student Type: |L =1

i |s the Student returning
[f Sampler. include VEF Code and Gender:

from & religious mission?: |

F Fermale
Contact Type: | M Male  |Description if Other: |

Completer Type: | 'I DescriptiunifOther:|
Drate: I [=> Continue to: Placement Information (see above)f

Recard: Ll;“ PR T 3

[ac =1 =l It Yes, what year did they graduate?: |

 Form View [ e e e |

distart| | (4] 3) & %% 2| v B eoe | Bz So. | B2 Be[mr. [@RIDBLBTHBE usem
Click on the Gender drop-down box to select the student’s gender. (The actual
gender code will be stored in this field, not the description. The descriptions are

displayed for your convenience).

18
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[E &1 frmPlacement_Record : Form 10l x|
F| Demographic Information I Placement |nf0[mati0n|
2'\'\‘\ ™ A~ J
%
Schoal: IST JOHMS HIGH 5¢ ‘ear of graduation must be entered! 1205 =
Frogram: |Auriscience |D1DSDIJ 'I

First Mame: |Jue bsawhere Street
Last Marne: |Student Address?: | s

City: |Amytown State: A7 =l Zip: [85000
Phaone: (Optional) [(B02) 833-3399

| »

Student Type: |L i .
i _ |s the Student returning
lf Sampler. include WEP Code and Gender: from & religious mission?: IY—
lac =1 M =l [f*res. what year did they graduate?: |

Contact Type: | 'I Description if Other: |
Completer Type: | 'I DescriptiunifOther:|

Drate: I [=> Continue to: Placement Information (see above)f

Record: I<| A || 1 » IPIID*I of 1
Form iew T ksl wml [

dstart| | 1A By @ 7 || | Bl 6| G2 Eo. | B | B2 {[mE. [@REDBSTRE= 5o
Answer the question: “Is the Student returning from a religious mission?” with a' Y
or N. If Y, enter the year of graduation. The only allowable values for year of
graduation are: 1999, 2000 or 2001.
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[E B frmPlacement_Record : Form
# | Demographic: Information I Placement Informationl =]

| 2002 Placement Survey I

2.

School: |ST JOHNS HIGH SCHOOL =l cTos: [o10201208 =
Frogram: |Auriscience =1 FrogramCIF: |D1DSDIJ 'I
First Name: |Joe Addresel:  [123 Amawhere Street

Last Mame: [Student

Address2 | B

City: |Amytown State: A7 =l Zip: [85000
Phaone: (Optional) [(B02) 833-3399

Student Type: |L i .
i _ |s the Student returning
lf Sampler. include WEP Code and Gender: from & religious mission?: IY—
lac =1 M =l [f*res. what year did they graduate?: |1999
Contact Type: | 'I Description if Other: |
|l InPersan T :
Completer Type: M Wil Description if Other: |
Date: | O Other tinue to: Placerment Information (see above)l
F Fhone -]
Recard: Ll;“ I'Llilﬁl of 1

fom Vi I [ v [
stent | 11 8) @ % || 3w B G ] G| o | B e ff@E. [WREDDIVYBE s
Click on the Contact Type drop-down box to select the student’s contact type. (The
actual Contact Type will be stored in this field, not the description. The descriptions
are displayed for your convenience). If you select O (Other), you must enter a
description in the next field.

20
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[E B frmPlacement_Record : Form
# | Demographic: Information I Placement Informationl =]

| 2002 Placement Survey I

2.

School: |ST JOHNS HIGH SCHOOL =l cTos: [o10201208 =
Frogram: |Auriscience =1 FrogramCIF: |D1DSDIJ 'I
First Name: |Joe Addresel:  [123 Amawhere Street

Last Mame: [Student

Address2 | B

City: |Amytown State: A7 =l Zip: [85000
Phaone: (Optional) [(B02) 833-3399

Student Type: |L =1 .
i _ |s the Student returning
lf Sampler. include WEP Code and Gender: from & religious mission?: IY—
lac =1 M =l [f*res. what year did they graduate?: |1999

Contact Type: |I 'I Description if Other: |
Completer Type: | 'I DescriptiunifOther:|

I_ F |[Family Member
Date: G | Graduate tinue to: Placerment Information (see above]

O Other Iid]
Record: I<| A || P LN LE i

fom Vi I [ v [
ison | (@) & % 7| v Bt Eo B2 o | @2 e @ BREDBETHBE 15w
Click on the Completer Type drop-down box to select the student’s completer type.
(The actual Completer Type will be stored in this field, not the description. The
descriptions are displayed for your convenience). If you select O (Other), you must
enter a description in the next field.
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[E B frmPlacement_Record : Form
# | Demographic: Information I Placement Informationl =]

| 2002 Placement Survey I

2.

School: |ST JOHNS HIGH SCHOOL =l cTos: [o10201208 =
Frogram: |Auriscience =1 FrogramCIF: |D1DSDIJ 'I
First Name: |Joe Addresel:  [123 Amawhere Street

Last Mame: [Student

Address2 | B

City: |Amytown State: A7 =l Zip: [85000
Phaone: (Optional) [(B02) 833-3399

Student Type: |L =1
[f Sampler. include VEF Code and Gender:

|s the Student returning
from & religious mission?: |Y

lac =1 M =l [f*res. what year did they graduate?: W
Contact Type: lﬁ Description if Other: |
Completer Type: lﬁ Description if Other: |
Drate: I 02/07/2003 [=> Continue to: Placement Information (see above)f
Remord: 1a [ <[ 1 |ri[e#]of 1 -~

[Form view T T [ o g
dstart| | 1A By @ 7 || | Bl 6| Gy2 | Eo. | B | B2 {[mE. [@REDBITRE= 1ssem
Enter today’s current date, then click on the Placement Information tab at the top
of the form to continue to the next page. Use the Placement Information form to
enter information about the student’s post-secondary school, military branch, or
employment.
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Microsoft Access

-JEiIe Edit Wiew Insert Format Records Tools Window Help

- BESRY|%EES o @85 [Ta )R E -

[E B frmPlacement_Record : Form

2.

7 Demographic Information  Placement [nfarmation I =]
In School? IY_ | 2002 Placement SUWEY I - Presz Enter to Add Record -
Select Fost Secandary School fram the list. OR enter the School Name if not on the list:
I 1
Academy CDL Inc -
Al Colling Graphic Design
Allure Career Beauty College | |

Ametrican Driving Inst
Arnerican Instf Interior Design
Arnerican Inst of Medical Tech

[f*#/arking. please fill out Emplayer

Arnerican Inst of Technology EmEitan el
Apache County Waorkforce - —
oo e

Employer Addressi: |

Employer Address?: |

Employer City: | Employer State: | Emplayer Zip: |
Employer Fhone (optional): | Employer Fax (optional): |
Employer Supervisor (optional): | OK to contact Supervisor?: I_

Record: 1| (|[T 1 > [»alk]of 1
 Form View T fees[  mm|  fow |
ison | (&) & 7 7| 2 Bt Eo B2 Bo | @2 Er @ BREDBETHBE zmm
On the Placement Information form, if you answer the question: In School? Y -
then use the drop-down box to select the student’s post secondary school from the
list provided. If the student’s post secondary school is not on the list, please type in
the name of the school. (Non-Arizona schools are not on this list). Also, enter a 'Y or
N in the School Related to Program? field.
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Microsoft Access

-JEiIe Edit Wiew Insert Format Records Tools Window Help

- BESRY|%EES o @85 [Ta )R E -

2.

[E B frmPlacement_Record : Form
7 Demographic Infarmation Placementlnformationl =]

In School? IY_ | 2002 Placement SUWEY I - Presz Enter to Add Record -

Select Fost Secandary School fram the list. OR enter the School Name if not on the list:

| =1
School related to Program?: IY_
InMilitary?: [ Military Branch: K2 —
" Ajr Farce o
o
Military related to Program?: I_ Air Force Resane
Working?: I_ \Work related o P ieratanal Guard Ieaseflll out Emplayer
1y Delow:

Employer Mame: | Arrny National Guard
Arrmy Reserve
Emplayer Address: | Coast Guard
Employar Addrass?: I— Coast Guard Reserve b —

Employer City: | Employer State: | Emplayer Zip: |

Employer Fhone (optional): | Employer Fax (optional): |

Employer Supervisor (optional): | OK to contact Supervisor?: I_

Record: 1| (|[T 1 > [»alk]of 1

Form ew T [ s wm[  om |
ison | (&) & 7 7| 2 Bt Eo B2 Bo | @2 Er @ BREDBETHBE zmm
If the student is in the Military, enter a Y in the In Military? field - then use the
drop-down box to select the student’s military branch. Also, enter a 'Y or N in the
Military Related to Program? field.
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Microsoft Access wl@lﬁ. ;Iﬁl_g

-JEiIe Edit Wiew Insert Format Records Tools Window Help

- BESRY|%EES o @85 [Ta )R E -

[E &1 frmPlacement_Record : Form
7 Demographic Infarmation Placementlnformationl =]

Fa¥ o T W . DY T . TS

2w : :
nSchoolr. 7~ EN| e

Select Fost Secondary School fri Please enter Employer Address! if not an the list:

School related to Program?: IY_

2.

In Military?: IY_ Military Branch:  |Air Force Jidl e
Military related to Program?: I_

[f*#/arking. please fill out Emplayer

Working?: IY_ Work related to Program?: I_ information balow:

Employer Name: |

Employer Addressi: |

Employer Address?: |

Employer City: I— Employer State: I_ Emplayer Zip: I—
Employer Fhone (optional): I— Employer Fax (optional): I—
Employer Supervisor (optional): I— OK to contact Supervisor?: I_

Record: 1| (|[T 1 > [»alk]of 1
 Form View T fees[  mm|  fow |
s | 14 B @ % 7| v Bl Eo Gz So.| @ e [@r. [WRIODITR@E 2o
If the student is working, enter a Y in the Working? field and a Y or N in the Work
Related to Program? field. Then enter the student’s employer name, address, city,
state, and zip code. The employer’s phone and fax number are optional, as well as
the employer supervisor and the contact supervisor field. To add the Placement
Survey record, press Tab, then press Enter. The student’s Placement Survey
information has now been added to the database.

To add another Placement Survey record, go to the top of the form and click on the
Demographic Information tab and begin entering the next student’s school,
program, and other demographic information.

When you are completely finished adding all records — all Placement Surveys,

Concentrator Reports, Zero Placements for a Program, Zero Concentrators for a

Program — then you can email the entire Access database to:
STWDataCollection@ade.az.gov

We will then load your records onto our Performance Measures database. When
they are loaded, you will be able to view these records using the Performance
Measures online system. Please see the Performance Measures online user manual
for instructions in using that system.
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Microsoft Access - [2003Concentrator_Placement_DataReporting : Database]

B E DB 5

J Ele Edit Wiew Insert Tools Window Help ;Iilﬂ|-

|0 & n@&ﬂx hé®’|n|% gy &8 a3,
i_pen l%Des@n :
Objects Create form in Design view
Create Farm by using wizard
frriZoncentrator_Recard
ZeroPlacements
Groups
B3 Favorites
Ready I ) /
hstan| | 211 Gy @ % 7| sgva.lj .. | Boe. | &ca. | Byse..| Eeo..| WRIDLEDRE ssam

To enter your 2003 Zero Concentrators for a Program: Click on the Forms
tab, then Double-click on the frmZeroConcentrators to open the 2003 Zero
Concentrators for a Program form. Maximize the size of the form (click the middle
button in the upper right-hand corner to maximize the size of the form).
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Microsoft Access - [frmZeroConcentrators : Form] = IEIEIEI - |EI_|5|
J Eile Edit Wiew Insert Format Records Tools ‘Window Help _|E’|ﬂ|

- By | teas o @lslilYr | éx |8 &E- 0.

P | Zero Concentrators |

tors for a Program

|
< ST JOHMNS HIGH SCHOOL

wawoow ROCK HIGH SCHOOL A

WALLEY HIGH SCHOOL
GAMNADO HIGH SCHOOL
CHIMNLE HIGH SCHOOL
RED MESAHIGH SCHOOL
. ROUGH ROCK COMMUNITY 5C +
Date: |_

This Progr

- Press Enter to Add Recaord -

|| Record: I4|1|| 1 >|H|He| of 1

[Farm view

iagtart”J 3 & % ”“ 1g\ra...| In...| ®oo..| &sa.| Glac.| B |[Eh.. BRIDBBEHE sasmm )

Click on the Schools drop-down button to select your school. When you do, the
School’s number (CTDS) will appear in the box next to the School.
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Microsoft Access - [frmZeroConcentrators : Form]

J Eile Edit Wiew Insert Format Records Tools ‘Window Help

) SN = E DS

| B -

BaRy|imay o/@flil| Ve d x| & 0s

=l8) ]

2.

| Zem Concentratars |

|Zero Concentrators for a Programl

/,

o
Procjram: |
Agriscience
N

Ag Bus Mg Horticult
e

Sales & Marketing
Hospitality Services
Date: |_ Media Communication
Cosmetology

Food Production/Culinary Arts

School: ST JOHMNS HIGH SCHOOL = cTDs: |D1 0201205 -]

ProcramCIF: | hi I

- Press Enter to Add Recaord -

|| Record: I4|1|| 1 >|H|He| of 1

[Farm view

iagtart”J 3 & % ”“ 1g\ra...| In...| ®loo..| &sa. | Glac.| B |[E@h.. BRI DBBEHE sz0mm )

Click on the Program drop-down button to select your program. When you do, the
Program number (ProgramCIP) will appear in the box next to the Program.
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Microsoft Access - [frmZeroConcentrators : Form] = IEIEIEI - |Iél_|‘5|
J Eile Edit Yiew Insert Format Records Tools Window Help _|E’|ﬂ|
|- | SRy sEas o @ilYay a8 E- 0.

| Zem Concentratars |

|Zero Concentrators for a Programl

Schoal: |STJOHNSHIGHSCHOOL =l cTDs: |D1DED1205 'I
Procjram: |Ac|riscienc:e | ProgramCIF: |D1DBDD 'I

This Program has Zera Concentrators: "

- Press Enter to Add Recaord -

|| Record: I4|1|| 1 >|H|He| of 1

[Farm view

iagtart”J 3 & % ”“ 1g\ra...| In...| ®loo..| &sa. | Glac.| B |[E@h.. BRI DBBEHE sz0mm )

To designate that a Program has Zero Concentrators, enter a Y in the box. Also,
enter today’s current date. Press Tab, then press Enter to add the record. The Zero
Concentrators for a Program information has now been added to the database.

29



@&, Microsoft Access - [Concentrator_Placement_RecordLayout : Database]

INEIE]

File Edit Wiew Insert Tools ‘Window Help

DS W @RY|EBdE T o8- 5% +HEe & 8- 0
Tables I Queries Farrms | B Reparts | 2 Macros I 2 Modules I
frmConcentrator_Record Open |
frmPlacement_Record Design |
frmZeroConcentrators
P MNew
. frmZeroPlacements

[ T [T

[Ready

IBIEAE] @ »>wo

e o] 2l |

-
B |

| Hosouip

gy Start | S Inbox - Microsoft Outl.| (5 Exploring - H:\20002. | B Microsaft word [ Microsoft Access | | A8 JQ# .~ 243Pu

To enter your 2002 Zero Placements for a Program: Click on the Forms
tab, then Double-click on the frmZeroPlacements to open the 2002 Zero
Placements for a Program form. Maximize the size of the form (click the middle
button in the upper right-hand corner to maximize the size of the form).
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‘@g Microsoft Access - [imZeroPlacements : Form]

File Edit WYiew Insert Format Records Tools Window Help - ﬂ E
B-d &V & 213 Y E A = i3 G :Dq
b Zema Placements for a Program l ﬁ
_-ij
_@ggements for a Programl =
L7 Schoal: | “INCTDS: = 3%
( ST JOHMNS MIDDLE SCHOOL - =]
Program: PogramCIF: hd
; WINDOW ROCK HIGH SCHOOL ; b=l
ROUMND wALLEY MIDDLE SCHO &
This ; Ll i) EE=NARTIEe L E
SANDERS MIDDLE SCHOOL E
W LEY HIGH SCHOOL =
Date: [ ] GANADO HIGH SCHOOL - el
o
- Presz Enter to Add Record - -
4]
Record: 14 1 4] af 1
Forrm Yigw MUM
gl start| 2q1nbos - Microsol...| () Exploring -H:\2... | B Microsoft word | @ Microsoft Ac__ ol JQE 255

Click on the Schools drop-down button to select your school. When you do, the
School’s number (CTDS) will appear in the box next to the School.
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‘@g Microsoft Access - [imZeroPlacements : Form]

File Edit WYiew Insert Format Records Tools Window Help - ﬂ E
M- E3aRy ® 25 TE AR B e D B
¥ Zema Placements for a Program l ﬁ
_-ij

|Zerc:- Placements for a Programl =

School:  [ST JOHNS HIGH SCHOOL -1 cTDs: 010201205 hd %

=]

<’ Frograrm: || gramCIF: hd 2
S —— Ag Bus Mg Animal Sc K
This Progral g EU= ME T ST —

d A Bus Mg Horlicult =N

Ag Bus Mg R Nat Res a8

Sales & Marketing =l

Date: |_ Hotel/Resort Gst Rel
Media Communications P

- Presz Enter to Add Record - -
Cosmetology 4

Record: 14 1]k e r#] of 1

Farrm Yigw

iﬂSlall| EInboH-Microsof...l _QEleoring-H:\2...| EFF Microsoft Word | %Micmso[l Ac

WG

§ QY IQF 2mm

Click on the Program drop-down button to select your program. When you do, the
Program number (ProgramCIP) will appear in the box next to the Program.
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&, Microsoft Access - [fimZeroPlacements : Form]

File Edit Wiew Insert Format Records Tools Window Help

& -

HERY|sB@ o e® 8% E (8% da o

¥ Zema Placements for a Program I

|Zerc:- Placements for a Programl
School: [T JOHNS HIGH SCHOOL =] ctos: [o10201208 3|

=1 FrogramCIF: 010600 |

Frograry

This Program has Zero Flacements:

N Date | 04/12/2001

S~—_

- Press Enter to &dd Record -

Record: I1| i || 1k |}I|HE| of 1

[Farm Yiew

| Slalll 2 Inbox - Microsof...l ) Explaring - H:\2...| W Microsoft Ward ”& Microsoft Ac.__

AZAE B sowo

& ol | Sl |

-
B |

Hosouip

) [ ) )

QW JQ& 257PM

To designate that a Program has Zero Placements, enter a Y in the box. Also, enter

today’s current date. Press Tab, then press Enter to add the record. The Zero
Placements for a Program information has now been added to the database.
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If you have any questions about using these Access forms, please contact:

Donna Kerwin
Career and Technical Education/MIS Staff
(602) 542-7881
email: dkerwin@ade.az.gov

or

Esther Olivas
Career and Technical Education/MIS Staff
(602) 542-5486
email: eolivas@ade.az.gov

or

Steve Saline
Career and Technical Education/MIS Staff
(602) 542-5566
email: ssaline@ade.az.gov
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